Government of India / Ministry of Defence
Dapartment of Dafence Production ! Director General of Quality Assurance

Chief Quality Assurance Establishment (MS)

Tth Floor, NMRL Bullding, Naval Dockyard, Tiger Gate, Mumbal-400 G623

b acoapiad

Advertisement Mo.: 2381 / Group "C"/

2023-26 [ Mumbai

1. Applications am invited for the Group *C'. Non-Garstted /| Non-kinistarial & Minlstarial posts mentionad balcw from the aligible candidates in
thia prescrbed proforma by Registerad § Speed Postio COAEIMS), Mumbai. Applications sant by ordinary mai or any ofher form of mad will not

5. Mame of the Post | Pay Level & Pay Scale Distribution of vacanclesl Remarks
Mo, UrR | scC 5T | EWS | OBC | TOTAL
{a) MTS* Pay Leval-1 o2 01 g 1 - 05 01 Postof MTS is

{Rs. 18000-56300) Horizontally resarved for

| PwBD (D, OH)

{ha) LoCH Pay Loval-2 02 - i 03 2 postof LOGC is

(Fz. 190006320 | horizontally resarvad for ESM
fc] | Superintendant Pay Laval-4 . . - 01 L

{Stores) (Rs. 25500-8100)

i@ Subject fo vorssdion of vocandics

{1} Abbreviathon Used. Gen-Ganer@l, UR-Unmeserad, SC-Schadulad Casls,
ST-Schadlulod Trba, OBC-Ofhod Boackaward CEsg, EWS-Economic W omkor
Saction; ESM-Ex-Sandcamen, PwBD-Fersons with Bendchmark Disabiifiss
| D=Diaat, DH=Qrthopadically Handicappad), MTS=ARl Taskng Sian,

(i) Place of Work: Sslacled candidzies will be [Ebls o sarve anywhiens in
I

(i} Reservation: Rasersalion for SCETOBCESWEWSIPHELS colsgonins
|6 BS par axtant Govarmmeni Lyoers.

2 Qualification & Age

Marme of the Ao Ellglbility Condltlons | Qualificatlon
Posl
T OMTE | Aged between | (i} Maleuation o squivalant from &
15-25 vears | | Racogresed Board
LD Aged batwacn | (I} 12th clags pars from a moognized
1627 years | Board; and

(i) Minimum typing speed of 35 words
par maifule i English e 20 wedntds par

el te i Hiegll (on Somedlern)

Super e dent
[Storos)

Agad  bolwecn
18-27 wanrs

(i A042 or pouivaient pass from any
rocogmzod Beard or Unnrorsity.
(i) Cortficals  course. in
Ianagameni and

Mlaa

(i} Twn vears experence in the Stors

kespng § ACGoUTHANTY

3 Age Reloxation: Permissible relaxalions of Upper aoe limil for diffencnd
CHiafgoRES BE g8 undier: -

Calegory Age Relaxstion permissible bayond the
Upper age lIml
ST {5 yoars {avadpblo cnly In case of vacanclos
rosoréod for SCAET)
QOBC 03 voars (evaldobds only n case of vacancios
reserved for OBC)
FH LR T
PH + OBC 13 yomrm
PH o SCIST 15 yoors

03 years afier deduction of the miilry sarvics
rendlargd trem the actual age as on the Closing
dada for recoipd of application

Ex-Serdcamsan
iUnresarsd | Ganaral)

Ex-Sarvicomen (OBS) |08 yoors (03 years « 03 years) oler deduction of
thiz mildary ervice rendarad from the aciusl age

as on o Closing dote for rocoipd of apglication.

Ex-Sorvicemon (SCIST) |08 yoors (03 yoors « 05 years) efor deduction of
i military service rendarad from the actisal aga

as on the Closing dete for recaipt of application

Deparimanisl candidaiss E Upbo 40 yaars of aps (L)
Uptn 43 years of age {O8C)
| Upte 45 yoors of age (SCAST)
[o} Process of certification and formpt of certificotes: Cpandicdabes who
with to be comsidared againsl vacancies rasarsed or sesk Bge-rolaxation must
submil redquissile oo rifcalas, whensver Such oerfiScakis are soughl by this
offics ab e Ume of decumen wirdication, Ohdnrass hair claim for SCSTT
OEC/PHIPWED)ESM slatss wil nol be entanained and thar candidaiure |
applicaton will be consadered under General (UR) calsgory, OBC certificate
in the creamy layer status should heve been obiained within three years
bifon: the clesing date for et pl of appllealin.

wilth minimum (3 yeare
08 B MPEOAIE Sarvica

Notei- Tha Men-Creamm Layer Corkfosld would: be spplicalie 1o OBC
candidates who are coverad undar incoma | weallh lest Giterion. Tha incomea
imit & deddad on the bass of inconia earned during three previous financial
yE&rS preceing e year of appoimimeant

[ls) Provided thal SC, 5T, OBC and PH (PWED) eandidates, who ana ssebaeled
on thedr wn merl withoad ony o slondards in age ol aleng w4l the
candidates belonging Lo olher commmuniles will not be adjusled againsl ha
resarwed shars of vacancies and (ha reaensed oalaaory candidalas who ora
saleciad through relaxed standands (age sle) wil mol be adjusted sgainsi
LErEserved Watantess

[ehin Ex-Senvicoman of poreona with dlsability categony coan did oo who qualfios
on iha basis of relaoosd standards 10 be courded agsns! rescrvad vacancias
gnd nol opainst pencral vacances subject o filnoss of ouch candidats for
seleclion, Such candiciatles moy nlso be recommendad al the relaed standards
i the axtend of fhe number of vacancles mserved for tham, {0 maka up o)
e deficiency in the reserded quolh, imespective oF Bhesr rank in the order of
mesl In S0 a8 cases of Ex-senvicemen oré concemad, deduction of misany
serice rendarsd from lhe age of Ex-Sendceman (5 parmissble againsi the
resarvd of uneeseread Rosts and 2uch axempion cannol Be Tammad a8 ol axed
standands in regand 10 a0

[d) Condral Garsemsment givilin cmployess cleming age rolafion shouwld be
in poesssmion of Cerlificals in dhe prescribad oemal [Annexured] from e
offica in respect of tha bengih of confinuous serdco which showld not be loss
than thraa yoers as on o dosng date or recaipd of application. They shoukd
conlarme i have e siElus of Central Govemmsn] iyl kan employeas from he
dals of application 68 e time of appeeniment, in the evenl of thelr saleclion,
4, Age Determination [ Crucial Date:
(s} The crucinl dals of deterrsdning the sopa Brall would be the clesing date
for receipd of opplications from candidates ie. 28 days from #ho dato of

publication of adverlisermant n the Employment News [0 respac] of ol
cendidates, irespoctive of thoir placo of residenca.

Tho crucial dais for daiommining age Emif in case of candidates from
Employment Exchange shall be the lasl dale updo which the Employmant
Exchanga is sakod 1o submid tho namos.

Ceplinued on page 16
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4. Application Closing Date; The closing date for recelpt of applicaton from
candidetes will be 28 days from fhe dals of publeslion of adverisemant In
Employmen! Mews while the last date of receipt of applicetion fom e
eandidates residing In Assar, Maghalaya, Arunsehal Pradash. Mizoram,
Meripur, Megatand, Tripura, Skdam, Ladakh Division of Jemmu and Kashmir
Sats, Lahaul and Spifl Distict and Pang Sub-divison of Chamba Destrict of
Himachal Fradesh, Andaman & Micobar lslends and Lekshadweep will be
35 day's from the dale of pubicibon of advariserment in Emplayment Maws,

6. Mode of Selection.

{8} Shortiisting of Appllcathons: Whars ths number of applicabions recabad
is oo lags in proporkon fo the vacanckss and | s nod converssnt or poselble
for the department 1o call il the candidaies for e skl tastiwritten 1es1,
dapariment at thelr discration, may resinct tha numbar of candidatas o a
roasonabic limit {20 or moos per vacancy), besed on iho marks obtaingd In
the qualitying examingion

The of pitle candidabes will fequing o appaar in Uss willien lasl and rado
tes!, if applcabls, Mo negative marking will ba done for wrong snswers of
rjuesion sttempled inWntten sxaminston

Schema of Writen Examinatlon: The guestion papers of writen Lest

{objedive ype-Rtlinls cholos quesiion) will bo ef 1012 siandand CBSE
syllabus and blingual (exeepl for Ganeral English) covering aspecis ag

{lo)

L]

siafed bolow: -
{i] For Multi Tesking Staff {MTS)
Writton Toal
Pari Subject Qunstion ¥ritton
Marks
(i} Gonoral Ineligonos and Reasoning 25 25
{H} | Gensral Avarennas £ 25
I} | English Language and Comprefension 25 25
ivi | Numearical Aplitude 25 o
{il} For Lower Division Clerk (LDC)
Wirillen Test
Pari Subjoct Quiestion Writion
Marks
{1y Goneral Infalipence and Roesoning 25 26
(i} | Seneral Awaransss 25 25
{aly | English Langusgs and Compratansion i) 5
{iw) | Mumarieal Apliiuda 25 5

Skill Test at prescribed norms: Lower Division Clerk (LDGC)
{ill} For Superintendent {Stones)

Writen Test
Part | Subject Question Written
Marks:
iy | Gonoral Infalbgenes and Raasoning 20 5
(i} | Cencral fworoneas 25 25
{#l} | Enalish Language and Comprahension 25 5
(W) | Mumsdeal Apliiude 25 i)

{d) Sefecied candidates w3l be infoemed of his séleclion after completion of
salasiion procase and no cordspondence in this regsnd will be anbertsined.

Do of Examination: Exact dafs, firve ond wvonus of axaminabon will ba
communicaiad in ha Call latier.

{c)

{f} Appointmaont Lotter: Tho appoiniment of provisionolly seloclod candidalas
will be siricly bosed on safisinclion of Document Varicalion, Modical
Examinafion nnd other mguinemrenl as specifiod by e Qovernmen of

Inclic.

Sugcess N o ceammafion confors o nght of appoiniment unilese
Gewammani |z eatishad aflar sush engiery o8 may be conslderad nacaesary
thoi the candidote & suiisbio in all mepocts for appointment o the serdced
poal.

{h} Tha candidates appiying for the cxomnelien should onsuro that thay
fulfill all the aligibitly condifons for admissien o fin examinaton. Ther
admisgion at ol {ha stages of cxaminaicn will be puredy provisional, sulbject
to thoir estiefying tho proocrbod oigibifty condifons. If, cn veriiicalion, at
any fima, i s found that thoy do nal fulfll any of the eligidity condifions,
thioir candidatura for the examinoioen will ba coneallodiaondess forrminotod,
if nfrnady appainiod.

{a)

i} Comfidales, who ane appoinicd on he basis of his exomination, shall ba
on probion for & pericd of two years and during the pesied of probation,
e candidates would b= reguired o undengo such training or pass such
eaminoticns as prescibed by the Condrolling Authinity. On Successhil
completion of e pariod of profation, the canoidsles shal, I considensd &1
for pormanant appoiniment, be confimed 1o ther post by the Controling
Authority,

Drawal of Marit lstResuit: Mant Bel will ba drawn, and resull dackansd
on tha basis of marks obEinad in the wiitten 1251 only. Skill Tesl, whanavar
aprdicabbs will be for qualfying purpose only

Resolutlon of Tie cases: in cass where mors than one candidele secures
aaual marks, o wil be resoved by applying the followang methods one
sfisr anpthar - (I} Dats of BHib, with oldar cancoales placed) hligher.
{il} With Righer marks in Mumcrical ApSfudc then Reasening & lhen
GEneral Sawarensss.

Candidalos ‘soaking  roservalicn bonofils ovallable for SCRETIOBCH
PYWELVESMN musl ensurs thal they ara sniliad o such raservalion as par
aligibility prascribad in the notics. Thay ehoaid deo ba in poesassion of tha
carlificates tesusd from compsaianl Buthanity as par st manlioned &l Para
fr) below as applicable dde provisions of Govl of Indla, DoPAT pudetnes
Izstad and amandad from lima 1o ime;

LU

{m}

The auhorifies compstent o iesue casie cerlificates are mlicatsd below: -

(I} Dhztrict MaplstraleAndiional MagisirmiCollector) Deguty Commil-
ssipnarAddl Dy Cormemissonan Dy CobeedonFirst Class Stipondiary Mags-
ra/Sul Divisional MagsiranToiuka Magistrata/Exgcutive Magistrate!
Exrnfasistant Commissione {not bolow B rank of Firsl Ciase Stpondiary
hagistala)

{ll} Chiet FPragidency Magistrate | Addl Chist Presdency Magistrate |
Pressloncy Magsirate
(i} Revmnue CHicer not below the rank of Tehsildar, and

(v} Sub-Divisionel Oficer of #he ares whare e cantidsta and / or his
inmiily rosidase,

7. How to Apply. The anvelops muel bo deamy suparectibod on ihe 1op
nz APPLICATION FOR THE POST OQF : anid
CATEGORY * " Lo SESTHOBC/URESMVMIPYWEDs) and
sort by only Registorod | Spood Posl onfy o dhe bolow manticned addrass
alofg with §we following documends -

The Chicf Quality Assurance Officer (M5)
0Tth Floen, NMRL/DGOA Buflding

Moar Tigor Gato, Neval Docloyard
Muribal-40000H

Duly complaind appiication on the presonibed mont 25 por Appendix "Al'
typed in Engligh {in A4 eizo papar) along will admit cord as per Appondi
AW in dupicats,

Ona-soliaddressed snvalopa {(tlze approdraaloly 25 am x 10 em) shoild
b onclosed wih tha appiicaton fom for manding call latiar

Three recant passporl size photographs, one duly affixed in sppopriate
b on the spod cafion form and otherteo oelt-signad, afixed in appropriate
brec o cach on fho admid cards

Candidalos working in Govemmant Sandca [ Public Secior Undartakang
mast send thowr opplicotion through propor channael along - with, tho
corificate from thoir Head of Office ( Establishmand: thot no vigilanco or
disciplinary cass = fending or confenplalad agaimsl him and fhist (hay
heve o objaclion in edeasing him In case of saleclion, Aoplcatlon not
pocompaned with “No Objeclion Cerifizale” will ba sommeridy rejecied
withoul any commmunicaion The Govemmeani Sereants. 2re o producs No
Objeclion Certificais from the Employer

{2

ik}

fel

fd)

{2 Seif-allcsisd cerifcates of SC/ST/OBC candidales as per foemats
praseribad by Gol fram fms o Ums isseed by the compalant autharlly, The
DEC sartficals (Annexuradl) & the craamy avar stitus shoukl have been

obtained within fhrea years bators the dosing dade of receipd of application,

Self-alisslad cadificates n respec] of Ex-sarvigaman duly indicating the
proot of ex-sanscamen ssuad by compatent suthorty, whare spplicabls
{Annoxuro-dil). Solf-aflestod copy of corlifcalo showing tho Disabiity for
Phyoicaly Hondicappod Poraonmcd.

Continued on page 16



Confimued from page 15

(@) EWS candidale should atiach seff-aflested pholocopy of Ingonue and
assel corifests issund by 8 compotent auihonty in the proscibed foemat
{Annewure=\],

B Nature of duthes |n beiel. Indicailve dulies and resporsiaiiles of ha posis
ara at folows: -

1.1 Multl Tasking Staff (MTS)
(&} Priysical Malnfenance of recofds of the sectinh,
() Genaral clsanlinass & upkeep of fie seclion funit
{e} Carrying of fles & cihar documen tswiihin bullding.
{d) Phedocopying, Sendng of Fax als,
(e} Other mon-claricl work in fhe Seclion Ui

() Assisfing in routiag offics work (ke diary, dspatch otc, including on
complier.

tg) Detivarng of dek (owtside e bullding

{h) Opaoning & Closing of rooms.

(i} Dusting of furniure e,

ik} Claaning of offica space

{1y Cleaning of budlding, fodures iz,

{m} Upkeap of parks, lawns, podtad plants atc

{m} Ay othar work sssignad By Supsnion Authoriiy,
B2 Lower Division Clerk (LDE)

{a) Lenwer Divislon Clerk are ordinarly eninesied wih woek of rouling
nature; far example - Reglsiraion of Dak, Merznance of secion diary,
File Register, Fie Movermend Register, Typing, Pholocopying, Faxdng,
E-maiing, Indedng & Recooding, Ospetch, Prepsration of Amears
and other cialoments, Supaivision of comaction of reforonce booke
and submission of roubne and simpde drafls, any ofhar offical teske
assigred ale,

8.3 Suparintendent {Stores)

(@} Procursmient of store ifems fhmough Gall and accountabilty for pll $he
socke,

(b} Meimtaining mesier | duplicais ledgers and nusising of al stors dems
{=} Raceipt of tems &t sore and making of aniny in relevant ledgers

{d} Flace demand and unpRck matenals, supplies, pore, fools, equepment
of cloras,

{m} Mainken vanpous mcoms of matansl issuad, includng  compleing
purchass rquRiEons and sompuiensed mput fomes.

i) Conducis pericdic and physics imventony of matenals, suppliss, pars
and equipment and mooncles decrapancies, d amy wih mama o
pompider-profiecad fmanions conrol mooms

{a) Safe handing pnd cusiody of all stors tams.

fh) Making of bils of procared feme and submittng them 1o relevant
authsnites.

(i} Coordmaling auckomng / desbruckon of slors isms from tme to g In
agcordance walh releyviant ondars

(K} Ay other work assignad by Supanior dwtbonty
Mote: Tha abova sl of dutes for Al posis & only ilustrathes and not axhaistive
Bocliond Dopartmand may odd to the fist, duties of cimilar nobere, erdinanly
peerfommma by officiols of this lavel.
8. Ganeral Instructions:
{a} Cnby Indian nationals can apply for e sbova posts

(b} Apgplicaton recelvad afler the due dode (sven dus o postal dalay) will ba
rajaciad summadly and no corrsaporelancs will ba enbarinned,

{e} Thao following act'omizeions will rondor B candidate/applicent disgualificd!
opplication rojeciod: -
(i} Applicaiion not in $heo proscibod femnt or incomplats or unsignad or
undaled or impropary Sled.
{ii} Fumnishing of falsn, inaccurain or fampaered or dubious informalion.

{11} Application ned accompanied by scif-atlesled copies of corfficales
prascribad carificates in support of age. qualificalion, casta, disabilty,
discharge sic, a5 appleabla.

{1%} i more than one application ie submilisd by the candid ate for the eame
posd,

{¥] Any ofner desmed Imegularty or reaeon B obsenved by the Boand of
Officers.

{wi} Carrrassing In any form andior tringing n any infuence, poltical o
oferaisa, wil aniall dsogusicaon

(Wi} In case the canduiats 5 found weing wnfalr means or adopling By
midlprachics al any stags of sslsciion procass

{wili} H the cendidaie not found fo possess the essaniia qualification

{lx} I e spplication of candidale who s working n Govemmenl
Establishmeant is nof receivad through propes channe! with N0,

{x) Though essenilal qualifcaton for the posi of LEC & Superinienden
{Stores]ds 1210 Standerd & for the post of MTS is 10h Standard, or hawing
higher qualificaton, if any, posssssed by ihe cantddats is (0 be disclosed
in the application fomm

{d} Mo TADAE admissibla for the lasl Duration of the s can bBe one day oo
minte. Candidates will maka thelr pivn armangement for lodgngboarding
during the insl

(o] Mew Conwibuwiony Pension Schama [ UPS will b5 apphcakis

18. The recnetmant procass can be cancellsd | posiponed / suspanded |
terminaied without any notica ! AEsgring any reasons, at Any slage

Bppend b & |
i |
MIEE ww
APPLICATION FORM iginn

(s et o wrm v v g S E v e v v )

{To b filled n Block Lottars and prict 21l pages back to back) Recert passpor)
A, T o Areey e T | sizephata seli

atbested
Mamoeof the pes appliod for, ——

Raf: Advartisomant Mo of Emnpleyrent Naws dated

Lo | spbep o on= (e simil R
Mame of the Applicani (in Bisck
Ledlars)

2 |{a) Bl =m !
Fathar's | Hushand's Mams
(b} w7 2 =

Wiother's Mame

3 | i wn
Farmanaont Addrocs

A e g = :
Addiress of cormRESpondence

Se | e AN ST e ;
Proof of Idoniity (Aadhaar Mo

6. | {a) = Bl
Date of Birth
() =90 B T S ol [P - [ -
Age as on dosing dale Y& Monthe
Lieny/s
() = v w5 6 : B
{Ape redaation clemed, if any) Yes /Mo
o o 7 A0 | T

(¥ yag. spocially mention nemo of quota)

T | e s sl il B
Mams of Ermpioymen Exchangs whars
Rogietorad

Cortinusd on page 17



